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I'BY3 «/Auarnocruyeckuii HeHTp r. YeaaOuHCcK»
1.001mue mos10KeHNs

1.1. Koneke oTvKE U ciIyxeOHOro mosexeHust paboTHUKOB I'BY3 «JlHarHocTHIeCKui
nertp r. YensOunck»(nanee — YupexueHue)paspaboTaH B COOTBETCTBUU C MONOXKCHUAMH
MeTonrdeckix peKOMEHmamuii Mo pa3paboTKe W NPUHATHIO OpraHu3alisMu MEp IO
IIPEAYIPEXICHHAIO M IPOTUBOACHCTBHIO KOPPYIIMH, YTBEPKICHHEIX MUHHCTEPCTBOM TPyZa U
comranbHOH 3amuTe P® 08 HOs16ps 2013 .

1.2. Hacrosmmit Komeke ycraHaBimBaeT oOmMe IpaBWia ¥ CTaHAAPTEl IOBCICHHA
paGOTHEKOB YUpEXKIEHHs, 3aTPArHBAIONIAX STUKY ACIOBBIX OTHOIIEHHMH W HAUPABICHHBIX HA
(hOpMHEPOBAHME STHIHOTO, HOGPOCOBECTHOTO MOBEACHNUS PAOOTHHKOB 1 VupexxaeHus B LEIOM.

1.3. Hacrosmuit Kojeke Ipr3BaH MOBBICHTE 3 )EKTHBHOCTH BHINOIHEHNs! PAOOTHUKAMH
YupexIeHus CBOMX JTOJDKHOCTHBIX OOS3aHHOCTEH, a TaKKe:

— CIyXHUT OCHOBOW (POpPMHpPOBAHHS IOJDKHOM MOpAIH, npOoQECCUOHANBEHON YECTH U
CITy»eOHOTO STUKETa paOOTHHKOB;

— OpUeHTHpYeT paGOTHHKOB B CHTyalHusX KOH(GIMKTAa HHTEPECOB W STUYECKON
HEOTPE/CICHHOCTH MM HHBIX O0CTOATENBCTB HPABCTBCHHOTO BEIOODA;

— CcmocoGCTBYET BEIPAGOTKE MOTPEOHOCTH COOMIONEHUs MPO(ECCHOHANBHO-3THIECKIX
HOPM MOBEICHHUS,

— BBICTYNAET KaK MHCTUTYT OOMIECTBEHHOrO CO3HAHKSA ¥ HPaBCTBCHHOCTH PabOTHHKOB,
HX CAMOKOHTPOJIA.

1.4. Jleficreue Hactosimero Konekca pacmpoCTPaHAETCA HA BCCX JIML, SBIAIOMIMXCA
pabOTHEKAMYA YUPEKICHUS U HAXOAAMMXCS C HEd B TPYJIOBEIX OTHOICHUSX, BHE 3aBHCHMOCTH
OT 3aHMIMAeMOH JJOJDKHOCTH U BBIONHAEMBIX QYHKITHHA.

1.5. 3Hanpe ® COOMIOfEHHME pabOTHHUKAMH YUPEKICHUS MOJNIOKEHIN HACTOALICTO
Kozekca SBISeTCs OXHIM M3 KPUTEPHUEB OLEHKH KauecTBa MX NPO(eCCHOHANBHOM JEATEIbHOCTH
U TPyIOBOW TUCIUIIIAHBL

1.6. ComepxaHue TONOXKEHHH HacTosmero Kozpekca NOBOAMTCS MO CBENCHHABCEX
pabOTHUKOB Y UPEXKICHHS.



2. O6mue NPUHIMIBI H MPABUJIA NOBEJAEHNs PA00THHKOB OpPraHU3alNu

2.1. Bee paboTHEKE YupexkIeHus 00sS3aHBI CIeJ0BATh CIEAYIOMUM OOIIUM PUHIKIAM
| [IpaBHJIaM TOBEICHUS:

— COOJIIOZIEHUE BEICOKAX dTHYECKUX CTaHAAPTOB MOBEACHHUS,

— TOIEPKAHKE BEICOKMX CTAHAAPTOB MPOGECCHOHANBHOM NEATCIBHOCTH;

— CJI€Z0OBAHUE JYYIIAM MPAKTHUKaM KOPIOPAaTUBHOIO yIPaBJICHHS,

— CO3/]aHKE M TOAepKanue aTMOc(hepsl JOBEPHUS U B3AUMHOIO YBaXKCHUS,

— CJI€ZOBAHUE MIPUHIIUIY JOOPOCOBECTHOM KOHKYPEHIIHHM,

— CIIEZIOBAaHME TPUHIIUITY COIHATBHOM OTBETCTBEHHOCTH OM3HECA,

— COOIOIcHNE 3aKOHHOCTH U IIPHUHATHIX Ha ce0sl TOTOBOPHBIX 003aTENLCTB;

— COOMIOJEHNE NPHMHIUIOB OOBEKTUBHOCTH M YECTHOCTH IPH IPUHATHM KaJpPOBBIX
PELLICHUMA.

2.2. PaGoTHukH YUpexaeHus 00s3aHbL:

—co0moaTh AEHCTBYIONE HOPMATHBHO-TIIPaBOBBIE aKkThl Poccuiickoit dexepanuy u
YensOMHCKONH 0071acTH, HE IOMyCKaTh HAPYLICHHWE 3aKOHOB M HMHBIX HOPMAaTHBHO-IPABOBBIX
aKTOB UCXOJS U3 IMOMUTHIECKOM, SKOHOMUYECKO# 11e1eco00pa3HOCTH JIMOO0 10 HHEIM MOTHBAM,;

—OCYILIECTBIIATH CBOIO ACIATENBFHOCTD B IIPEAEIaX NPEAOCTABICHHBIX TIOJTHOMOYHI;

—  WCHONHATH JOJDKHOCTHEIE OOS3aHHOCTH JOOpOCOBECTHO M HAa  BBICOKOM
Npo(eCCHOHATBLHOM yPOBHE B LENSIX obecedeHus 3QDEKTUBHON paboThl Y YpeKACHUS,

— OCYLIECTBJISITH CBOIO MPO(ECCHOHATBHYIO NEATENBHOCT B IIPEAeNax MpeaMera u
1eJIei ICATCIPHOCTH Y UpEKICHHUS; .

— NIpM MCIIOJIHCHUH JOJDKHOCTHBIX OOS3aHHOCTEH HE OKa3bIBAaTh MPENIOYTCHUS KaKUM-
60 TPoQECCHOHANBHBIM MM CONMAIBHEIM IPYNIaM ¥ OpPraHM3anusaM, ObITh HE3aBHCHMBIMU
OT BIIMSIHUS OTAEIBHBIX MPaXIaH, MPO(GEeCCHOHANBHBIX MM COLMAIBHEIX TPYIIT H OpraHu3alii;

— WCKJIIOYaTh ACHCTBUS, CBI3AHHEIC C BIMSHAEM KaKUX-TH00 JTMYHBIX, HIMYIICCTBCHHBIX
(QMHAHCOBBIX) M WHBIX MHTEPECOB, IPEMATCTBYIOMMX JOOPOCOBECTHOMY HCIOJIHEHHIO HMU
JIOJDKHOCTHBIX 00S3aHHOCTEH;

— co0moIaTk CiryxebHy0, Ipo(eCCHOHATIBHYIO OTUKY M IIPaBHUia AEJIOBOTO MOBEACHHS;

— NPOSBIATH KOPPEKTHOCTh ¥ BHUMAHKE II0 OTHOLICHUIO K KIIMCHTaM M KOHTPareHTam
YupexxaeHus;

— BO3JEPXKUBATLCS OT MOBEACHHS, KOTOpPOE MOIJO OBl BEI3BaTh COMHEHUE B
J0OPOCOBECTHOM HCIIONHEHMH PaGOTHUKAMH IOJDKHOCTHBIX OOA3aHHOCTEH, a Takxke u3berarb
KOH(IMKTHBIX CHTyarui, CHOCOOHBIX HAHECTH YmEep0 HUX peIyTaldd WIH aBTOPHTETY
Yupexnenus,

— [NpMHHMATh MPETYCMOTPEHHBIE 3aKOHOAATENsCTBOM Poccumiickod dexepauuu 1
BHYTPEHHUMH JOKYMEHTaMU YUPEKICHUS MEPHl K HEJOMYIIECHHIO BOSHUKHOBEHUs KOH(IMKTA
MHTEPECOB M yPEryTHPOBAHUIO BOSHUKIIETO KOH(INKTa HHTEPECOB;

— BO3JEPKUBATHECS OT MyOJMYHBIX BBHICKA3BIBAHHM, CYKACHHMH U OLICHOK JCATEIBHOCTU
VupexIeHusl, €CIIH 3TO HE BXOJUT B JOJDKHOCTHBIE O0S3aHHOCTH PaOOTHHUKOB;

IIOCTOSHHO CTPEMHTECS K OOECIEUeHHIO Kak MOXHO Oonee 3h(ekTHBHOrO
PACIIOPSDKEHUS pecypcaMu, HaXOAAIMMHUCS B CEPe MX OTBETCTBEHHOCTH.

2.3. PaGorTHMKM 00s3aHBEI HPHHUMATh COOTBETCTBYIOIIME MEPHI IO OOECHEYEHHUIO
0€30MacHOCTH U KOHQHICHINAIBHOCTH NH(OpPMALMH, 3a HECAHKIIMOHUPOBAHHOE Pa3rIallCHIe
KOTOpOM OHHM HECYT OTBETCTBEHHOCTb W/WIM KOTOpas CTajla H3BECTHA MM B CBS3H C
HCIIOJHEHUEM JOJDKHOCTHBIX 00SI3aHHOCTEH.

2.4, TlponmwxeHne pabOTHUKOB YYPEXKICHUS HA BBHIIICCTOSAINYIO JOJDKHOCTH JOJIKHO
OCYLIECTBIISTECS TOJNBKO MCXO/S U3 JENOBBIX KAUeCTB PAOOTHHUKOB.

3 2.5. B VupexaeHuu IeUCTBYeT 3ampeT Ha pabOTy POACTBEHHHMKOB Ha YCIOBHH HX
IPSMOM TIOAYUHEHHOCTH APYT APYTY.

[Tox poncTBeHHUKaMK B HacTosAmeM Konekce MOHUMAIOTCA: WIEHE! CEMbU,ICTH.

2.6. PaGOTHUKY, 3aHMMAIOLINE PYKOBOISIIME JOJDKHOCTU B YUpEXKICHNH, 00S3aHbIL:

a) NPHHUMATEH MEPHI 110 TPEAOTBPAIIECHHIO U YPETYINPOBAHIIO KOHQIIMKTa MHTEPECOB;

0) IpUHUMATH MEPHI IO IPEAYIPEKACHUIO KOPPYIILIMHI,



B) CBOMM JIMYHBIM NOBEICHHUEM [o/aBaTh MPUMEpP YECTHOCTH, GecIpUCTPACTHOCTH H
CIIPaBEMIMBOCTH,

r) CrocoOCTBOBATh ¢dopMHEPOBAHUIO 6IaronpHATHOTO MOPANEHO-TICHXOJIOTHICCKOrO
KJIAMAaTa B KOJUIEKTHBE,

I) B OTHOIICHUAX ©C [OJYMHEHHBIMH IIPOSIBIIATE  BBICOKYIO TpeGOoBaTENLHOCTD,
IPUHIANHATIBEHOCTD, HO OIHOBPEMEHHO HE HOIYyCKaTh BBICOKOMEpHSI, TPEHEOPSKHUTETBHOIO
TOHA, TPy0OCTH, HEKOPPEKTHBIX U OCKOPOUTENBHBIX 3aMeuaHnii, HeOOOCHOBaHHBIX IpeTeH3UH U
OOBUHCHMUI,;

¢) yCTaHABIMBATH CIPABE/VIHBYIO, PaBHOMEPHYIO CIyXeOHyI0 Harpy3Ky MOTYMHCHHBIX,
He JONyCKaTb JUCKpUMHHALAH myTeM IPENOCTABICHUA OTIENGHBIM ~ PabOTHHKAM
He3acIyKEHHBIX Onar 1 [IPUBUIIET A :

7.7. Buemnunii BAA paOOTHUKOB VupexeHns] Opy HMCTOJHCHIM MMH JOJDKHOCTHBIX
0BS3aHHOCTEN JIOJDKEH COOTBCTCTBOBATD OBIIECTIPHHATOMY JICJIOBOMY ~ CTHIIO, KOTOpBIH
OTIIMYArOT OQHUIHATBHOCTD, CACPIKAHHOCTD, TpaJMLHIOHHOCTD, aKKYPaTHOCTD.

3. PekoMeHaaTeIbHbIE ITHUECKIE NPABAIIA HOBE/ICHHI pabOTHHKOB

3.1. WcnonHss CBOM TPYAOBBIC OGS3AHHOCTH BCE PA0OTHUKH YUPEHKICHMS JOJIKHBI
BO3CPKUBATHCS OT:

a) mo0oro BUIA BBICKA3GIBAHMM U JCHCTBUN JACKPUMAHAIMOHHOTO XapakTepa Mo
TpuW3HaKaM Ioja, BO3pacTa, packl, HAIMOHAIBHOCTH, S3bIKa, TPAKNAHCTEA, COLIMAJILHOTO,
MMYLICCTBEHHOIO WA CeMEHHOTO  TMOJOMKCHHS, IMONMTHYCCKUX W PENUTHO3HBIX
IPEANOYTCHAR;

0) mOOBIX JUYHBIX H (DMHAHCOBBIX CBsI3¢H, KOTOPEIC MOTYT OBITH PACLEHCHBI Kak
OKa3aH¥e IMOKPOBHUTEIHCTBA KAKUM 651 TO HY OBLIO JMIAM B ICIAX npruoOpeTeHus MU TIPaB,
0CBOBOKICHHS OT 00S3aHHOCTEH M OTBETCTBEHHOCTH,

B) MOCTYIKOB, KOTOPBHIC MOTIIH 6L BLI3BATh COMHEHHME B OOBEKTHBHOM HCIOJHCHUU
paboTHUKAMU CITy’K€OHBIX 00s3aHHOCTENH;

r) rpyboctH, HELEH3YpHOH  peyH, POSBNEHAI  TPEHEOPEKUTEIBHOTO TOHA,
3AHOCYMBOCTH, MPEIB3ATHIX 3aMEYaHHH, MPCHBABICHUA HETIPaBOMEPHBIX M HE3aCIyXCHHBIX
0OBHHEHUH,

1) yrpos, OCKOpOUTENBHBIX BBIP@KCHUH WX PCIUIHK, JEUCTBHMA, MPCIATCTBYIOMMX
HOPMAEHOMY OOLICHHIO WA TIPOBOLUPYIONIMX IPOTHBOMPABHOC IIOBEIICHUC,

) NpUHATHA MWW, KypeHus BO BpeMsi  CITyXKeOHBIX coBemanuii, Oecel, HWHOTO
cityeOHOro OOIEeHNs C KITMCHTaMA 1 KOHTpArcHTaMy Y UpexACHUS;

3.2. PaboTHUKA TPU3BAHBI crocoOCTBOBaThL  CBOUM CayKeOHBIM ~ TIOBEICHIEM
JCTAHOBNEHMIO B KOJUICKTHMBC JENOBBIX ~ B3AMMOOTHOLICHHA M KOHCTPYKTUBHOTO
COTpYIHAYECTBA APYT C PYTOM.

4. OTBEeTCTBEHHOCTD

4.1. Hapymenuem Kogekca NpH3HACTCAH HEBBIIOJTHEHME WM  HCHAUICIKAIICE
BBINOJHEHHE PAOOTHUKOM YCTAHOBJICHHBIX K0eKCOM TPUHIUIIOB, HOPM 1 MPABMII OBEICHH, a
TaKoKe COBEPIIEHNE POCTYIIKA, TIOPOYAIIETO TECTh paGOTHHKA WA Y IPEHICHU.

42. Cobmonenre pabOTHHKAMK Y UPEKICHU monoxenuit Hacrosmero Konekca
yUuTHIBaCTCA NpH (OPMUPOBAHIH KaJpOBOr0 pe3epBa Uil BHIIBIKCHUA HA BBIIIECTOAIIUC
JIOJDKHOCTH, & TAKXKE TPH HAIOKCHAH JUCIHITHHAPHBIX B3BICKAHUM.



